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Growing Together To Let Our Light Shine
Mission Statement:

As a compassionate, Christian school, we are strong in our faith.  We believe in love and forgiveness and are thankful for the opportunities we have to live and learn in our community.

Our Christian Values Reflected In This Policy

Faith

Hope

Love

Respect

Thankfulness

Compassion

Forgiveness

(September 2017) 

DDA STATEMENT

At St. Clement’s we will aim to:

· Promote equality of opportunity between disabled people and others.

· Eliminate discrimination that is unlawful under the Act.

· Eliminate harassment of disabled pupils that is related to their disabilities.

· Promote positive attitudes towards disabled people.

· Encourage participation by disabled people in public life.
· Take account of a disabled person’s disabilities, even when that involves treating a disabled person more favourably than another person. 
1. Introduction: what is a publication scheme is and why it has been Developed 

One of the aims of the Freedom of Information Act 2000 (which is referred to as FOIA in the rest of this document) is that public authorities, including all maintained schools, should be clear and proactive about the information they will make public. 

To do this we must produce a publication scheme, setting out: 

• The classes of information which we publish or intend to publish; 

• The manner in which the information will be published; and 

• Whether the information is available free of charge or on payment. 

The scheme covers information already published and information that is to be published in the future. All information in our publication scheme is either available for you on our website to download and print off or available in paper form.

Some information that we hold may not be made public, for example personal information. 

This publication scheme conforms to the model scheme for schools approved by the Information Commissioner. 

The Governing Body is responsible for maintenance of this scheme.

2. Aims and Objectives 

The school aims to: 

• enable every child to fulfill their learning potential, with education that meets the needs of each child, 

• help every child develop the skills, knowledge and personal qualities needed for life and work and this publication scheme is a means of showing how we are pursuing these aims.

3.  Categories of information published 

The publication scheme guides you to information which we currently publish (or have recently published) or which we will publish in the future. This is split into categories of information known as ‘classes’. These are contained in section 6 of this scheme. 

The classes of information that we undertake to make available are organised into four broad topic areas: 

• School Website 

• Information relating to the Governing Body 

• Pupils & Curriculum – information about policies that relate to pupils and the school curriculum. 

• School Policies and other information related to the school - information about policies that relate to the school in general.

4. How to request information 

Many of the documents are available on our website. You will find our website at www.stclementspirmary.co.uk.

 If you require a paper version of any of the documents within the scheme, please contact the school by telephone, email, fax or letter. Contact details are set out below: 

Email – admin@st-clements.manchester.sch.uk

Tel: 0161 301 3268 

Fax: 0161 371 0267

Contact Address: St Clement’s CofE Primary School, Abbey Hey Lane, Higher Openshaw, Manchester, M11 1LR 

To help us process your request quickly, please clearly mark any correspondence “PUBLICATION SCHEME REQUEST” (in CAPITALS please) If the information you’re looking for isn’t available via the scheme and isn’t on our website, you can still contact the school to ask if we have it.
5. Paying for information

 Information published on our website is free, although you may incur costs from your Internet service provider. If you don’t have Internet access, you can access our website using a local library or an Internet café. 

Single copies of information covered by this publication are provided free unless stated otherwise in section 6. If your request means that we have to do a lot of photocopying or printing, or pay a large postage charge, or is for a priced item such as some printed publications we will let you know the cost before fulfilling your request. Where there is a charge this will be indicated by a £ sign in the description box.

6. Classes of Information Currently Published

School Website – Statutory Information
	Class 
	Description

	School Information 
	The statutory contents of the school website are as follows, (other items may

be included on the website at the school’s discretion):

- School contact details

- Admission arrangements

- Ofsted / SIAMS Report

- Exam and assessment results 

- A link to schools and college performance tables service

- Curriculum 

- Behaviour Policy

- School Complaints Procedure

- Pupil Premium

- PE and Sport Premium for Primary Schools

-  Special Educational Needs (SEN) and disability information

- Equality Objectives

- Governors’ Information and Duties

- Charging and Remissions Policy

- Values and Ethos


Information Relating to the Governing Body
	Class
	Description

	Instrument of Government
	- The name of the school

- The category of the school

- The manner in which the governing body is constituted

- The term of office of each category of governor if less than 4 years

- The name of anybody entitled to appoint any category of governor

- If the school has a religious character, a description of the ethos

- The date the instrument takes effect

	Minutes  of

meeting of

the

governing

body and its

committees
	- Agreed minutes of meetings of the governing body and its committees in

relation to meetings held


Pupils & Curriculum Policies - This section gives access to information about policies that

relate to pupils and the school curriculum.
	Class
	Description 

	Pupils & Curriculum Policies
	Statutory policies  appear on the school website as well as other policies  at the school’s discretion:

Curriculum related

- Learning & Teaching Policy

- RE Policy

- EYFS Policy

- MAGT Policy

- Assessment Policy 

- Pupil Premium Policy

- Homework Policy

- Handwriting Policy

- Presentation, Marking & Feedback Policy

- Collective Worship Policy 

- Sex & Relationships Policy

- 


School Policies and other information related to the school - This section

gives access to information about policies that relate to the school in general.
	Class
	Description 

	School Policies and other information related to the school in general 
	Statutory policies  appear on the school website as well as other policies  at the school’s discretion:

Behaviour & Safety related 

- PSHE Policy

- Code of Conduct for Pupils Policy

- Bereavement Policy

- Code of Conduct for Parents Policy

- Child Protection Policy

- Parental Involvement Policy

- Healthy Food & Drink Policy 

- Safeguarding Policy

- Raising Concerns and Formal Complaints Policy

- Acceptable Use Policy

- E-safety Policy

- Anti Bullying Policy

- Asthma Policy

- Children with Medical Needs Policy

- Governors Statement of General Principles with regard to Behaviour

- Health & Safety Policy

- Data Protection Policy & Privacy Notice

- School Records Management Policy (Information Management Toolkit for Schools (IRMS)
- Early Drop Off, Collection and Late Collection of Children Policy

- Attendance Policy

- Missing Child Policy

- Social Networking Policy 
SEN related

- SEN Local Offer

- SEN Information Report

- SEN Policy

- Handling Complaints from parents / carers of SEN Pupils

Other related

- Equality Objectives

- Equality Information

- Equal Opportunities Policy

- Tobacco Control Policy

- Visitors and Volunteers Policy & Agreement

- Governors Visits Policy

- School Meals Policy

- Charging and Remissions Policy

- Race Equality & Cultural Diversity Policy




7. Complaints 

If you have any comments or complaints about our approach to Freedom of Information please contact us: 

E-mail: admin@st-clements.manchester.sch.uk 

Phone: 0161 301 3268 

Post: St Clement’s CofE Primary School, Abbey hey Lane, Higher Openshaw, Manchester, M11 1LR. 
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