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Mission Statement:

As a compassionate, Christian school, we are strong in our faith.  We believe in love and forgiveness and are thankful for the opportunities we have to live and learn in our community.

Our Christian Values Reflected In This Policy
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(September 2017) 

DDA STATEMENT

At St. Clement’s we will aim to:

· Promote equality of opportunity between disabled people and others.

· Eliminate discrimination that is unlawful under the Act.

· Eliminate harassment of disabled pupils that is related to their disabilities.

· Promote positive attitudes towards disabled people.

· Encourage participation by disabled people in public life.
· Take account of a disabled person’s disabilities, even when that involves treating a disabled person more favourably than another person.

Early Drop-off, Collection & Late Collection of Children Policy
St Clement’s COfE Primary School

Collection of Early Years, Key Stage 1 and Key Stage 2 Children

School Staff need to know who is collecting children at the end of the day.

When a child starts school details of parents / carers are collected and kept on file in the school office.

At the start of the school year staff will establish with the parent / carer the ‘normal’ collection arrangements for the end of the school day. Details of who is authorised to collect children will be kept on file in the office. Parents / Carers must inform the school of any changes.

Any after school clubs will make sure a record of children attending each time is kept and of who is collecting the child or whether they are able to walk home by themselves.

At the end of a school day all children will be seen out by a member of staff and sent to the authorised person collecting them.

Parents / carers must inform school if they wish a Key Stage 2 child to walk home by themselves.  
For off-site activities parents / carers should complete details of collection arrangements on the permission slip.

Early Drop-off 

The school has a duty to protect children and act in their best interests. 

· Breakfast Club starts at 8.15am for those registered.   

· If a child is not registered for Breakfast Club and prior arrangement is made with school to drop off a child early (in exceptional / emergency circumstances), from 8.00am onwards a charge of £1.00 will be made (per child) to enable them to access Breakfast Club.
· If a child is not registered for Breakfast Club and no prior arrangement is made with school to drop off a child early (in exceptional / emergency circumstances), from 8.00am onwards a charge of £2.00 will be made (per child) to enable them to access Breakfast Club.
· If a child is dropped off at school prior to 8.00am and expecting school to provide care for this child a £5.00 charge will be made unless prior permission for exceptional / emergency circumstances has been sought from the Head Teacher. 
· Children start school at 8.50am.
Late Collection Policy
The school has a duty to protect children and act in their best interests.

The school takes persistent lateness in collecting a child very seriously. In extreme cases it can be considered as abandonment or neglect of the child, although we understand that occasionally delays are unavoidable. 

· Children finish school at 3.15pm. 

·  If a child is uncollected (or alternative arrangements have not been made) they are to report to the School Office where the named adult on the child’s contact form is to be telephoned and requested to collect or to make arrangements for their child to be collected

· If a child is still uncollected at 3.30pm a charge of £5.00 will be made followed by an additional charge of £1.00 for every 5 minutes. 
· Unless the circumstances are exceptional, if, by 4.00pm, the child has not been collected and reasonable steps have not been made by the parent/carer the school may contact Social Services.
.....................................................................................................................................................

I acknowledge receipt of the school’s Policy for Early Drop-off & Late Collection
Name of pupil: .........................................................................
Class: ...............................

Signed: ....................................................................................
Date: ................................
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