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John 3:18 'Little children, let us not love in word or talk but in deed and in truth.'

Mission Statement:

We encourage and inspire children to aim high and challenge themselves in everything they do. 
As a compassionate, Christian school, we are strong in our faith.  We believe in love and forgiveness and are thankful for the opportunities we have to live and learn in our community.

Our Christian Values Reflected In This Policy

Faith

Hope

Love

Respect

Thankfulness

Forgiveness

Compassion

DDA STATEMENT

At St. Clement’s we will aim to:
· Promote equality of opportunity between disabled people and others.

· Eliminate discrimination that is unlawful under the Act.

· Eliminate harassment of disabled pupils that is related to their disabilities.

· Promote positive attitudes towards disabled people.

· Encourage participation by disabled people in public life.

· Take account of a disabled person’s disabilities, even when that involves treating a disabled person more favourably than another person. 
Rights Respecting School Link to Articles:  Article 3: Best Interests of the Child; Article 12: Respect for the Views of the Child; Article 28:  Right to an Education; Article 29:  Goals of Education; Article 41:  Respect for Higher National Standards.
Early Drop-off, Collection & Late Collection of Children Policy
Collection of Early Years, Key Stage 1 and Key Stage 2 Children

School Staff need to know who is collecting children at the end of the day.

When a child starts school details of parents / carers are collected and kept on file in the school office.

At the start of the school year, staff will establish with the parent / carer the ‘normal’ collection arrangements for the end of the school day. Details of who is authorised to collect children will be kept on file in the office. Parents / Carers must inform the school of any changes.

Any after school clubs will make sure a record of children attending each time is kept and of who is collecting the child or whether they are able to walk home by themselves.

At the end of a school day all children will be seen out by a member of staff and sent to the authorised person collecting them.

Parents / carers must inform school if they wish Key Stage 2 children to walk home by themselves – please see appendix 1. 
For off-site activities, parents / carers should complete details of collection arrangements on the permission slip.

Early Drop-off 

The school has a duty to protect children and act in their best interests. 

· Breakfast Club starts at 8.00am for those registered.   

· If a child is not registered for Breakfast Club and prior arrangement is made with school to drop off a child early (in exceptional / emergency circumstances), from 8.00am onwards they will be able to access Breakfast Club free of charge. 
· If a child is not registered for Breakfast Club and no prior arrangement is made with school to drop off a child early (in exceptional / emergency circumstances), from 8.00am onwards a charge of £2.00 will be made (per child). 
· If a child is dropped off at school prior to 8.00am and expecting school to provide care for this child a £5.00 charge will be made unless prior permission for exceptional / emergency circumstances has been sought from the Head Teacher. 

· Children start school at 8.50am.

Late Collection Policy
The school has a duty to protect children and act in their best interests.

The school takes persistent lateness in collecting a child very seriously. In extreme cases, it can be considered as abandonment or neglect of the child, although we understand that occasionally delays are unavoidable. 

· Children finish school at 3.15pm. 

·  If a child is uncollected (or alternative arrangements have not been made) they are to report to the School Office where the named adult on the child’s contact form is to be telephoned and requested to collect or to make arrangements for their child to be collected

· If a child is still uncollected at 3.30pm, a charge of £5.00 will be made followed by an additional charge of £1.00 for every 5 minutes. 
· Unless the circumstances are exceptional, if, by 4.00pm, the child has not been collected and the parent/carer has not made reasonable steps the school may contact Social Services.
Any fees charged will be added to your child’s ParentPay account and you will be given two weeks to make the payment in full. Failure to make payment can result in the matter being passed to the Legal Department at Manchester City Council to pursue which may incur additional costs to yourself. 
Supervision in the School Grounds 

Parents should note that the school does not provide a member of staff to supervise children before the doors open at 8.50 a.m. (unless the children are part of the agreed breakfast club) or after 3:15pm (unless children are attending an after school club organised by the school) and therefore the welfare of children until /after that time is the responsibility of parents. 

Children should not be dropped off and left on the playground unsupervised. If this happens, the children will be brought into school and parents will be billed accordingly. However, if a problem or difficulty arises and is brought to the attention of the school, the school will intervene, e.g. if a child falls and hurts themselves the school will provide medical assistance.
Parental Responsibility 

The school acknowledges that those with Parental Responsibility have a legal right to collect their children from school, which will be respected by the school. In the event of any dispute, it is the responsibility of the parents to notify the school of the arrangements that have been made. The school will of course comply with any court orders that may be in place.
.....................................................................................................................................................

I acknowledge receipt of the school’s Policy for Early Drop-off & Late Collection
Name of pupil: .........................................................................
Class: ...............................

Signed: ....................................................................................
Date: ................................

Appendix 1
Dear Parents, 

As our children grow, we hope they not only grow in stature but also in confidence and independence too. Consideration will be given to children in Years 5 & 6 to permit them to travel to and from school on their own. 

However, in view of the fact that we have busy roads with fast moving traffic, we take this decision very seriously and ensure that parents / carers provide us with written consent to allow your child to walk to / from school on their own. This consent will be kept on record and adhered to consistently. 
If you wish your child to travel to / from school, alone then please complete the reply slip at the bottom of this page and return it to the school office at your earliest convenience. 
Child’s Name …………………………………………………………………………………..
I give permission for the above named child to walk home to / from school on their own. 
Signed: ……………………………………………… 
Print Name: …………………………………………………………………..

Parent/Guardian 
Date: .........................
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