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Vision Statement:

Our vision is to inspire a passion for learning in a safe environment in which individuals develop a sense of pride in themselves, their school and community.

Mission Statement:

We will achieve this by providing…

-the ability and desire to build on their knowledge and skills

-a strong set of practical, social and emotional life skills

-a sense of personal achievement

-a sense of personal pride in themselves, their school and community

-Christian and universal values through an ethos of love, tolerance and respect

(September 2015)

DDA STATEMENT

At St. Clement’s we will aim to:

· Promote equality of opportunity between disabled people and others.

· Eliminate discrimination that is unlawful under the Act.

· Eliminate harassment of disabled pupils that is related to their disabilities.

· Promote positive attitudes towards disabled people.

· Encourage participation by disabled people in public life.

· Take account of a disabled person’s disabilities, even when that involves treating a disabled person more favourably than another person. 
RRSA Link to Articles:  1, 2, 3, 4, 6, 12, 13, 14, 15, 16, 19, 23, 24, 28, 29, 31, 41
Underpinning values and principles

St Clement’s C of E Primary School:

· Believes that volunteering is enjoyable and valuable and are committed to ensuring that volunteers gain from the experience and are appreciated for their time and effort.

· Values diversity in volunteers and are committed to treating all volunteers equally and fairly.

· Ensures that volunteering opportunities are open to everyone from a wide range of backgrounds and abilities.

· Believes that parent /carer volunteers add value and so should be viewed as part of the school team, with a distinctive but complementary role alongside paid staff.

· Involves volunteers in roles which complement, but never substitute the work of paid staff.

· Will provide volunteers with a written role/task description, clearly outlining the main requirements of their role and the time scale for their placement.

· Will support volunteers and where ever possible give them access to opportunities to develop their skills and knowledge.

· Will expect volunteers to be reliable and punctual.

· Will try to suggest alternative opportunities for those people not offered a position in school.

Benefits of having a volunteer programme in school

 A volunteer programme can:

· Bring the experience, skills and enthusiasm from volunteers into school to support school staff and enrich the curriculum and the life of the school.

· Help to raise achievement and build the self-esteem of children through providing additional help and support.

· Build better links with the community and promote social inclusion.

· Enable children to learn from adults other that teachers and promote lifelong learning.

· Enrich the lives of volunteers through enabling them to be part of a vibrant school community and develop their skills and experience.

· Provide opportunities for parents to learn more about the curriculum and how to support their own child.

· Enable a diverse range of people to be involved in the school including older people and grandparents, men and fathers, people from business, people from ethnic minority groups and students and young people.

Developing a whole school approach

It is important to ensure all staff and governors are involved in discussions when planning to develop a parent/carer volunteer programme in school. Staff inset will enable staff to agree to the school aims and expectations for introducing a volunteer programme and provide an opportunity to explore any concerns staff might have. Staff will receive input on supervision of volunteers.

School will have a named volunteer co-ordinator to support and co-ordinate a volunteer programme. This person will be committed to:

· Raise awareness of the benefits of parent/carer volunteers with school staff and governors.

· Ensuring volunteers are properly inducted and offered training where possible.

· Offering on-going support for all volunteers.

· Developing an information pack for volunteers.

· Ensuring volunteers have regular reviews and are appreciated for their work. 

Recruitment

Volunteers are recruited in a range of different ways; professionals from other agencies undertaking additional continuing professional development and local groups who wish to contribute to community cohesion.  All volunteers will be invited for an informal interview before being offered a placement. The person who will co-ordinate the volunteer should be involved in the interview process where questions are raised about the suitability of a volunteer, the Head teacher’s decision is final. This is so that they have a clear understanding of the aims of our school and the role they will undertake. References will be requested and only volunteers who hold a DBS check will be accepted. Volunteers will be expected to reach basic standards of Literacy and Numeracy so that they can act as a positive role model for pupils. 

If successful, volunteers will be taken on with a probationary period of three weeks.

Induction and training 

All volunteers will be expected to undertake induction activities so that they feel confident in their role:


A meeting with the manager of the department where they will be volunteering.


Completion of a volunteer agreement


Provision of key policies which they will be expected to follow e.g. Safeguarding, Code of Conduct for Staff and pupils, Health and Safety, Equal opportunities and Diversity.


Specific advice and training regarding the role they will be undertaking e.g. how reading is taught at St Clement's


Volunteers will be provided with advice about further training which they can access.


www.volunteering.co.uk has information about qualifications which volunteers may wish to pursue. 

Supervision and Support

All volunteers will have a named supervisor, usually the class teacher or line manager of the department in which they are working, and this is the person they should approach first in case of any concerns. On-going support will be provided and regular review meetings may be held. Volunteers will not be expected to supervise children on their own. Volunteers are valued by all the staff and will be able to use school facilities. The class teacher will be responsible for ensuring that volunteers have a clear understanding of their role and expectations regarding their own behaviour and that of the pupils with whom they work, as well as being familiar with key policies and practices.

Safeguarding Children

Safeguarding and the welfare of our children is paramount, and we therefore expect all visitors to adhere to the following procedures:

1. All visitors and volunteers are given a copy of this agreement to sign and a copy to retain and refer to.

2. Visitors and volunteers MUST provide their identity, preferably photo ID confirming name and details and wear an identification badge/colour lanyard whilst on the premises.

3. You MUST record your visit to school by signing in and out on the schools recording system.

4. Anyone visiting the school and engaging in unsupervised work MUST have an Enhanced DBS check linked to the sending organisation and provide the disclosure number and date of check.

5. Anyone volunteering on a regular basis and/or who has substantial access to our children will

be subject to a Risk Assessment and maybe required to have an Enhanced DBS check.

6. All staff, visitors and volunteers are expected to adhere to the guidelines for working with children set out in the Safeguarding Children Board’s document “Guidance for Safe Working Practice for adults who work with children and young people”; a copy of which is available at reception if required. 

7. Visitors and volunteers concerned about another adult in the School in what they say or do, should raise the matter directly with a senior member of staff or the Designated Safeguarding Lead.
The Designated Safeguarding Staff are: 

Mrs Parker, Mr Thirsk, Miss Steeles, Ms Erving, Miss O’Connor and Mrs Street.

The head teacher is:  Mrs Parker
Supervision

All visitors and volunteers are under the supervision of a member of staff who retains responsibility for the children at all times. Visitors and volunteers should have clear guidance from that member of staff as to how an activity involving students may be carried out and what the expected outcomes of any activity are. Visitors and volunteers are encouraged to speak to a member of staff if they have a query about any aspect of a child’s understanding or behaviour.

Code of Confidentiality

Volunteers, visitors and employees from other organisations whilst in our School are bound by a code of confidentiality as detailed below:-

1. Any concerns that visitors and volunteers may have about the children they come into contact with should only be discussed with the visitors linked member of staff, or the Designated Safeguarding Lead;

2. Ensure you maintain the confidentiality of our children and their families at all times;

3. Respect the children’s dignity and privacy at all times and especially outside of the school setting. 

4. Ensure you maintain confidentiality and do not discuss any school matters outside of the school setting;
Code of Conduct

As a visitor or volunteer you are expected to adhere to the following terms:-

1. You must behave appropriately and be a positive role model for our children/student’s;

2. You must not physically touch any child/student even if to comfort them which may be interpreted as inappropriate;

3. Respect all members of the school community including those not employed in the school;

4. Have a responsibility to report any safeguarding concerns you have witnessed;

5. Dress appropriately and respectfully as required in a child setting;

6. Abide by the school IT policies and MUST NOT use your mobile phone whilst in the school and ONLY in exceptional circumstances where permission has been granted by the head teacher;

7. You must not use any technology to take photographs whilst in the school;

8. You MUST NOT discuss or refer to the school or its community on any social media site without the express permission of the head teacher.

Health & Safety

The School has a Health and Safety Policy available on request from reception or on our School website. Staff ensure that visitors and volunteers are made aware of any emergency procedures (e.g. what to do in the case of a fire alarm) and about any safety issues associated with a particular task (e.g. during a practical task). Visitors and volunteers are asked to exercise due care and attention and report any obvious hazards or concerns to the relevant member of staff. Smoking or vaping is not permitted in any area of the school grounds inside or out.

Complaints Procedure

Any complaints about a visitor or volunteer will be referred to the head teacher or Assistant head teacher. Any complaints made by a visitor or volunteer will also be referred to the head teacher or Assistant head teacher.

The head teacher reserves the right to take the following actions:

I. To speak with the individual about a breach of this agreement and seek reassurance this will not happen again.

2. Offer an alternative placement in another area of the School.

3. Inform the visitor or volunteer that the School no longer supports their attendance at the establishment. 

Thank you for visiting or offering your services as a volunteer at St Clement’s C of E School, we hope that you will gain much from your experience here.

Please read and sign this Agreement and hand it in to the reception.

•
I have received and read the Visitors and Volunteer Agreement and agree to support the School Aims and Values

•
I agree to treat information I learn from being in the School as confidential

Signed  ..................................................................................................................................................

Name  ...................................................................................................................................................

Date……………………………………………………………………………………………….

For Office Use:

DBS Check – to be completed if the visitor/volunteer is to engage with students unsupervised

DBS disclosure number ……………………..  Date issued……………
The member of staff named below has checked the DBS certificate of the visitor/volunteer named above on behalf of St Clement’s C of E Primary School and confirms that this person’s certificate does not disclose any convictions which would render them unsuitable to work with children.

Staff name:……………………………..Date DBS seen: ……………. 


Guidance for staff checking ID/DBS information if employed by another organisation:

•
The ID should be preferably photo ID i.e. passport, driving licence or organisation pass to confirm their name and details.

•
If a DBS Disclosure is required, you should check that it is at Enhanced level and record the disclosure date and number on arrival. The disclosure should be linked to their current post i.e. supply teacher (there is no expiry date to a disclosure even if your school policy requires renewal checks).

•
If the DBS certificate has been provided for you to copy you may ONLY copy the top section of their name, DOB, organisation, disclosure number and date. The copy should be shown to the individual and signed as original seen and attached to this signed agreement.

•
If a disclosure shared has convictions, cautions, reprimands or other relevant information this must be shared with your DSL/Safeguarding lead before allowing them access to children.

•
If in doubt regarding your school process seek guidance from the head teacher or Safeguarding Officer before allowing the visitor/volunteer to gain access to the children/students whether supervised or not.
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