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Headteacher: Mrs J Parker

Special Educational Needs & Disabilities Co-ordinator: Mrs J Parker
Special Educational Needs & Disabilities Co-ordinator Assistant:  Miss T O’Connor
Special Educational Needs & Disabilities Governor: Mrs L Askew
	Teaching and Learning
· What additional support can be provided in the classroom?  What provision is offered to facilitate access to the curriculum and to develop independent learning? (This may include support from external agencies and equipment/facilities)
Some children identified as needing extra support will have interventions put in place.

Some children with special needs may have Individual Education Plans (IEP) put in place, outlining targets and strategies to support your child.  Strategies may include individual work stations to increase focus and concentration, sessions outside of class during the day to prevent sensory overload, earlier collection from breaks or lunch to provide calm time before lessons, overlearning activities, pre-learning etc.  IEP’s are reviewed regularly with the child and shared with parent/carers.

· Staff specialisms/expertise around SEND or disability

School employs staff trained to educate and care for children throughout their early years and primary years.

Staff are trained regularly in key areas of the curriculum and also in identifying and supporting children with specific difficulties around learning, child development and social and emotional issues that children may experience.

School has access to a wide range of services all of which can support both parents/carers and children. These agencies include: speech and language, CAMHS, Educational Psychologist, Behaviour Support, Early Intervention, Children’s Services, Paediatricians and the School Nurse.

· What ongoing support and development is in place for staff regards supporting children and young people with SEND?
All staff receive regular training from the health service around key medical issues which could arise for children.

Individual staff are trained in First Aid and are strategically placed around school.

The SENDCo and SENDTA attends Local Authority training which is then shared with all staff.

All staff are Team-Teach trained which provides staff with ‘a framework to equip individuals with attitudes, skills and knowledge to facilitate environments that are free from fear and safe from harm.’

Four members of staff are ELKLAN (Speech and Language training) accredited and provide advice to class based staff around pupil’s speech and language needs and deliver whole school training.  

The SENDCo provides in-house training around specific requests from staff, or as necessary to support a particular child or group of children.

Where necessary, specialist training is brought into the school. For example the Behaviour Support Team can provide school with training around a range of social and emotional needs, Attention Deficit Hyperactivity Disorder (ADHD) training, and also support staff with Team-Teach training.

We also access outreach support from the Specialist Schools in the local authority such as Grange School and The Birches.  Their expertise has provided some of our Early Years staff with PECS training and the use of visuals in communicating with pupils on the autistic spectrum.
Individual teachers and support staff attend training courses run by outside agencies that are relevant to the needs of specific children in their class.
· What arrangements are made for reasonable adjustments and support to the child during tests and SATs?
Applications are made for additional time, readers, scribes and modified papers where required to enable pupils to access tests.

We also group pupils with an adult to ensure maximum focus and concentration in all year groups.  We also provide children with breaks during tests and consider carefully the time of day that we will carry out tests depending on individual needs.  



	Annual Reviews

	· What arrangements are in place for review meetings for children with Education, Health and Care (EHC) Plans?
We hold the statutory annual review meetings for children with EHCPs.
Invitations are sent out in advance of the meeting to parent/carers, pupil (if appropriate), other agencies that could include: Educational Psychology, Speech and Language therapist, the local authority (particularly if a pupil is in Y5 and they are transferring to high school in the next academic year), occupational therapist, paediatrician for example.

We seek the views of the pupil by completing a views form with them & ask parent/carers to complete a views form in advance of the meeting too.

We ask professionals that are involved with the pupil for a written report if they are unable to attend the review meeting.
· What arrangements are in place for children with other SEND support needs?
In cases where more frequent regular contact with parents is necessary, this will be arranged by the SENDCO & SENDCO assistant based on the individual pupil’s needs.
Parent/carers are welcome to make an appointment to speak to their child’s class teacher, SENDCO or SENDCO assistant in relation to their child’s SEND at any time in the year.


	Keeping Children Safe



	· How and when will a risk assessment be done?  Who will carry out the risk assessment?

If a child requires a risk assessment to be completed due to a Special Educational Need, the risk assessment will be carried out before entry to school using the information received from the parent/carer & other professionals & observation of the child on their preliminary visit(s).  

It will be carried out by the SENDCO in conjunction with the Health & Safety co-ordinator & class room staff.

Other staff will be made aware of the risk assessment if it is necessary- eg lunch time organisers.  

· What handover arrangements will be made at the start and end of the school day?  

At the start of the day, our Foundation & Key Stage 1 pupils are dropped off at their classroom door by their parent/carer & they are greeted by a member of staff.

At the end of the day, our Foundation & Key Stage 1 pupils remain in the classroom until a member of staff sees the parent/carer then they are asked to come out of class to them.  
At the start of the day, our Key Stage 2 pupils line up in the Key Stage 2 playground and their class teacher or teaching assistant comes out to collect them.

At the end of the day, our Key Stage 2 pupils remain in the cloakroom until a member of staff sees the parent/carer then they are asked to come out to them.

Pupils in Years 5 & 6 may walk to & from school unaccompanied, but we ask parent/carers to inform us & give their consent for this.  

There is always a member of staff on duty in the playground at drop off and pick up times, either from the leadership or family support teams. 

· Do you have parking areas for pick up and drop offs?

Cars can be parked outside school in the parking bays on Abbey Hey Lane or outside of the yellow zig-zags on Mintridge Close.

The car park is not to be accessed by parent/carers or pupils to be dropped off or picked up due to the risk of moving cars and delivery vehicles.

· What arrangements will be made to supervise a child during breaks and lunchtimes? 
During morning or afternoon break (KS1 only) the appropriate number of teachers and teaching assistants supervise pupils.

Staff are positioned so that they are in view of where pupils will play & one another if an emergency occurs. 

In the Foundation Stage, pupils have continuous access to the outdoor area.  Therefore, a member of staff in each class is always on duty outdoors.

During lunchtime, we have a sports coach and a team of lunchtime organisers and teaching assistants who supervise our children.  There are the appropriate number on duty and they provide activities such as colouring and craft, small world equipment, lego, small equipment such as skipping ropes, quoits,hoops, large games such as connect 4, long jump mat & they organise a rota of team games such as football & dodgeball.  

If a child requires close supervision or support to ensure their safety, then a member of staff will be allocated to them during breaks and lunchtimes.

· How do you ensure my child stays safe outside the classroom? (e.g. during PE lessons and school trips)

Risk assessments are always carried out before any PE lesson or school trip occurs.  

We talk to pupils beforehand to outline our expectations and to discuss hazards that may occur and what to do if an incident happens.  Social stories are also put in place if it would benefit the pupil and in some circumstances, we may ask the parent/carer to accompany us and their child on the school trip.  
· Where can parents find details of policies on bullying?
Parent/carers can find details about our bullying policy on our website in the policies section or they can request a paper copy from the office.


	Health (including Emotional Health and Wellbeing)


	· What is the school’s policy on administering medication?
We have a ‘Children with Medical Conditions Policy, including the Administering of Medicines and First Aid Policy' on our website.

We make sure that there are several members of staff who have been trained to administer the medication and meet the care needs of an individual child.

This school will ensure there are sufficient members of staff trained to cover any absences, staff turnover and other contingencies. The school’s governing body has made sure that there is the appropriate level of insurance and liability cover in place.

We will not give medication to a child under 16 without a parent’s written consent except in exceptional circumstances. Medication may only be administered if prescribed by a healthcare professional. Medicines bought ‘over the counter’ may not be administered, except for a single dose of travel sickness medication required for the return journey of an educational visit and then only upon the explicit written consent of the parent. Parents may be permitted to come into school during school hours to administer a single dose of analgesic and/or antipyretic medicine such as paracetamol or ibuprofen if they feel it is necessary.

Medicines will only be administered at school when it would be detrimental to the pupil’s health not to do so and where it is not clinically possible to arrange doses to be taken solely outside of school hours. When administering medication, for example prescribed pain relief or antibiotics, we will check the maximum dosage and when the previous dose was given.  Parents will be informed.

Children will not administer their own medication, unless they have received appropriate training and it is the wish of the pupil and their parent. This will

be recorded on their care plan. A member of staff must be present to supervise and be prepared to intervene if necessary to ensure the child’s health and safety are not compromised. Whilst pupils will be encouraged to keep themselves healthy, and selfcare is to be promoted, this school recognises that some pupil’s needs may be complex and some medical conditions can be fatal if not managed well.
· How do you work with the family to draw up a care plan and ensure that all relevant staff are aware of the plan?
We meet with the family and relevant health professionals to draw up the care plan.

We then hold a meeting in school with the relevant staff who need to know about the plan.
· What would the school do in the case of a medical emergency?
All staff receive training in what to do in an emergency and this is refreshed at least once a year.

All children with a medical condition at this school have an Individual Healthcare Plan (IHCP), which explains what help they will need in an emergency. The IHCP will accompany a pupil should they need to attend hospital. Parental permission will be sought and recorded in the IHCP for sharing the IHCP with emergency care settings.
We also have a defibrillator in school that a team of staff have been trained in using in an emergency.
· How do you ensure that staff are trained/qualified to deal with a child’s particular needs?
All staff receive training in conditions such as asthma and epi pen use each year.  Staff who are working with a child with a particular need undertake the relevant training and receive ongoing support from health professionals if required.

· Which health or therapy services can children access on school premises?
All health or therapy services provided by the NHS can access school premises.

School also commissions additional speech and language therapy input from a private company.  


	Communication with Parents



	· How do you ensure that parents know “who’s who” and who they can contact if they have concerns about their child?
Parent/carers are introduced to their child’s class teacher and other staff in the classroom at a meeting to meet them and learn about the new year group in July.  If a child joins outside of this time, then they and their parent/carers meet them during the preliminary visit (s).  

A full list of staff is available on our website and photographs of each member of staff are on display in the reception.  

If a parent/carer has concerns about their child, they speak to their child’s class teacher in the first instance. 

· Do parents have to make an appointment to meet with staff or do you have an Open Door policy?
Staff are available to speak to on a daily basis, but if a parent/carer wishes to speak to them for a longer period of time, then they need to make an appointment to meet with staff at a mutually convenient time.  

· How do you keep parents updated with their child’s progress?
Parent/carers receive termly class newsletters about what their child will be learning and how they can support at home.  

Each class also has a page on our website to show parent/carers what they have been learning and class dojo also provides information about what the class have been doing.

There are two parent/carer evenings each year and parent/carers whose child is on our Special Educational Needs register, also have the opportunity to meet more frequently if they wish. 
Parent/carers are also informed about their child’s progress if they are receiving a specific intervention- eg dyslexia support, speech and language therapy.

Parent/carers also receive an interim (January) and end of year (July) written report.
· Do you offer Open Days?

We offer many opportunities for parent/carers to come into school to join in learning experiences with their child- eg maths party day, world book day, experience days & charity events.  

· How can parents give feedback to the school?  
Parent/carers can complete our annual survey & participate in other surveys that we may wish to find out their views- eg curriculum, homework etc.

Parent/carers can also attend our ‘Parent/Carer forum meetings each half term and talk to their child’s teacher, the phase leaders or Senior Leadership team.

We also have a Friends of St Clements group- a group of parent/carers & friends who help fundraise & provide us with parent/carer feedback.


	Working Together



	· What opportunities do you offer for children to have their say? e.g. school council
We have school and sports councils for children to have their say.  Pupils are also consulted regularly about their views on certain things and asked to give us feedback to improve provision- eg worship and ethos questionnaires, annual pupil survey.

· What opportunities are there for parents to have their say about their child’s education?
Parent/carers can complete our annual survey & participate in other surveys that we may wish to find out their views- eg curriculum, homework etc.

Parent/carers can also talk to their child’s teacher, respond to or upload posts on class dojo, speak to the phase leaders or Senior Leadership team.  

· What opportunities are there for parents to get involved in the life of the school or become school governors?
Parent/carers can join our Friends of St Clements group to give their views and support fundraising.  They can apply to be a school governor if a vacancy arises or they can become a volunteer and support in one of our classes after a satisfactory DBS (disclosure and barring service) check.
· How does the Governing Body involve other agencies in meeting the needs of pupils with SEND and supporting their families? (e.g. health, social care, voluntary groups)
The Governing Body is supportive of involving other relevant agencies in meeting the needs of pupils with SEND and inviting them in to support our families.  


	What Help and Support is available for the Family?



	· Do you offer help with completing forms and paperwork?  If yes, who normally provides this help and how would parents access this?
We do offer help with completing forms and paperwork.  Our Family Support Team provides this help and parent/carers can access them by speaking to their child’s teacher or asking at the office and an appointment will be made for them.

· What information, advice and guidance can parents access through the school?   Who normally provides this help and how would parents access this?
Parent/carers can access a range of information, advice and guidance through school.  This could be in relation to housing, health, debt, school places, leave to remain applications, special educational needs, access to other services, support with domestic abuse or family break up etc.  We also lead in Early Help Assessments (EHA), attend social care meetings and conferences and support parent/carers at meetings too. 
Our Family Support Team provides this help and parent/carers can access them by speaking to their child’s teacher or asking at the office and an appointment will be made for them.  If our Family Support Team are unable to provide the advice or information, they will liaise with other agencies.  

We also hold meetings in school to support the Parent/Carers of those children who are on our SEND register or those that have an interest in SEND.  These meetings are led by the SENDCO & SENDCO Assistant and provide support and advice about parenting a child with additional needs.  

· How does the school help parents with travel plans to get their child to and from school?
If a parent/carer is having difficulty for a short period of time getting their child to & from school due to an emergency situation, then members of staff from school will collect and drop off children from their home.  

If a parent/carer has moved out of area and they are using public transport to get their child/ren to school then we will support them in applying for a bus pass.


	Transition 


	· What support does the school offer around transition?  (e.g. visits to the high school, buddying)
· The teacher and SENDCo will discuss the specific needs of your child with the SENDCo of their secondary school.  The SENDCO & SENDTA will also attend meetings at local day nurseries if we are informed a child with additional needs is going to join our school.  Parent/carers can attend these meetings if they wish.  

· Stay & Play sessions for children joining our nursery or reception classes run in March and June of each year.  These sessions provide a valuable opportunity for young children and their parent/carers to meet staff, get used to the setting and ask any questions that they may have.  
· Where possible your child will visit their new school on several occasions supported by St Clements school staff if the new school permits.  During these visits, they will take photographs to help them find their way around and meet key people who will be on hand to help them when they transfer.   In some cases staff from the new school will visit your child in our school.


	Extra Curricular Activities



	· Do you offer school holiday and/or before and after school childcare?  If yes, please give details.
We offer a before school breakfast club that starts at 8.00am-8.50am each day.  We don’t offer school holiday or after school care.

· What lunchtime or after school activities do you offer?  Do parents have to pay for these and if so, how much?
We offer a range of lunchtime or after school activities that change throughout the year such as:  Lunchtime- library club.  After school- football, dance, rounders, netball, cricket, multisports, gymnastics, musical instrument tuition, Forest School and drama.
The majority of the activities are free, but when we use an external coach we subsidise most of the cost and we ask for a contribution of £1 or £2 maximum. 

· How do you make sure clubs and activities are inclusive?
All pupils are invited to attend the clubs and activities.  We monitor the registers to see which pupils are attending and if we have a minimum number of girls etc, we ask them why they don’t want to attend and what else could we offer?

If a child with Special Educational Needs wishes to attend a club or activity and they require support to ensure their participation, then we will look at getting an adult to support them.

· How do you help children to make friends?
Children at St Clements are very welcoming and accepting.  Interviews with newly arrived pupils state that they were all made to feel welcome and quickly made friends and have at least one friend after they have been with us for a short time.  

To support pupils, we buddy them up with an individual or small group.  If friendship issues arise, then class staff talk to the group to get to the bottom of the problem.  We also offer support from our learning mentor.
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