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[image: image2.emf]“With Faith, Hope and Love We Can Achieve Greater Things.”

“Love is patient and kind.  Love is not jealous or boastful or proud or rude.  It does not demand its own way.  It is not irritable, and it keeps no record of being wronged.  It does not rejoice about injustice but rejoices whenever the truth wins out.  Love never gives up, never loses faith, is always hopeful, and endures through every circumstance.  Three things will last forever- faith, hope and love- and the greatest of these is love.”  1 Corinthians 13:4-7 New Living Translation

Vision Statement:

At St Clements, we aim to ensure that everyone thrives within our caring Christian community.

We will use our Christian Values and Bible verse to provide hope during difficult times, gain strength from our faith and ensure love guides us, as an inclusive school family, in all of our actions.

Our Christian Values: (Guiding our Thinking and Behaviour)

Love- (Core Value that all of our 6 Values Flow):

Faith

Hope

Respect

Compassion

Forgiveness

Thankfulness

DDA STATEMENT

At St. Clement’s we will aim to:

· Promote equality of opportunity between disabled people and others.

· Eliminate discrimination that is unlawful under the Act.

· Eliminate harassment of disabled pupils that is related to their disabilities.

· Promote positive attitudes towards disabled people.

· Encourage participation by disabled people in public life.

· Take account of a disabled person’s disabilities, even when that involves treating a disabled person more favourably than another person.
Links to RRS Award Articles: 1, 2, 3, 5, 6, 12, 13, 18, 24, 27, 28, 29
School Meals Policy 
At St Clement’s CofE Primary School we are committed to ensuring our pupils have good quality food daily.

There are two lunchtime options for pupils – 

1. A cooked, balanced hot school dinner, dessert and a drink of milk or water. The menu options follow the school food standards.  
2. Parents / carers may decide to provide a packed lunch for their child / children. Packed lunches must conform to the school’s healthy lunch guide (Appendix 3). Packed lunches are also monitored on a day-to-day basis by school staff.

Payments for School Meals
Should parents choose for their child to receive a school dinner, the cost of a dinner currently stands at £2.30 per day, £11.50 per week. These charges are payable in advance. We ask that children do not swap between school dinners and packed lunches in any one week, and if children do need to change from one to another, a minimum written notice of 2 weeks is given. A slip is available at the main office to complete with the relevant information. (Appendix 4)
Where a child has a condition that qualifies them under the disability discrimination act (DDA) that impacts on or is related to their diet and appetite the notice of 2 weeks will be waivered but the slip advising of the change to meal arrangements will still need to be completed for audit purposes. 

Dinner money is to be paid each Monday morning for the full week. Parents must pay for meals via ParentPay – registration details are available from the office. 
Free School Meals 

Once your child is on roll at St Clement’s you can apply for free school meals if you receive the following:
Who is eligible?

Your child may qualify for free school meals if you get any of the following:

· Income Support

· income-based Jobseeker’s Allowance

· income-related Employment and Support Allowance

· the guaranteed part of Pension Credit

· Child Tax Credit (as long as your annual gross income is £16,190 or less and you don’t get Working Tax Credit)

· Working Tax Credit run-off after you come off Working Tax Credit

· Universal Credit that you applied for on, or after, 1 April 2018. As long as your household income is less than £7,400 a year after tax, not including any benefits

Additional information

· In addition, ALL children in Reception, Year 1 and Year 2 can get free school meals - whatever your income. However, if you have one of the qualifying incomes it will help the school if you tell them this, so they can get extra funding.

· Children who are younger than the compulsory age for starting school but in full-time education, can also get free school meals.

· Your child may also qualify if you are an asylum seeker, or if they receive any of these benefits directly, instead of through a parent or guardian.

If you are an asylum seeker who is not allowed to claim benefits, there is a separate procedure for claiming free school meals. The school will need to see evidence that you are an asylum seeker, for example one of the following documents:

· IS96

· Standard acknowledgement letter (SAL) 1 or 2

· Letter from the Home Office

· Letter from a Solicitor

· Application registration card (ARC)

If you are a family with no recourse to public funds, your child may also be entitled to receive free school meals subject to maximum income thresholds. You will need to complete the Department for Education form for free school meals from families with no recourse to public funds (NRPF) (Appendix 2) and provide the necessary evidence. 

ONLINE FREE SCHOOL MEAL APPLICATION

Manchester City Council no longer deal with applications for free school meals and therefore parents must register using the online free school meal application to ensure continuation of the provision of free school meals for their child. This is something that will only need completing once and takes away the need for reapplying and completing a written application form and you will receive an instant response to your child’s eligibility to receive free school meals. All you need to apply is your National Insurance Number or National Asylum Support Service Reference Number. 
Once you have applied and received a response school will receive an email advising us of your child’s eligibility. This removes the need for us to send home application forms and requesting proof of receipt of certain benefits.

Children who are eligible for free school meals can get them:

· until they finish school; or

· if they are in school on 31 March 2023, until they finish primary or secondary school – whichever is sooner.

This is because there is currently a transition period in place until March 2023 to protect pupils eligible for free school meals to allow them to retain their eligibility until the end of their current phase of either primary or secondary education, regardless of whether their parent's circumstances change. Pupils starting school after 31 March 2023, when the transition period ends, will not receive this protection.

The process is a simple online application which you can complete at home or we can support you in school to complete and it only ever needs to be completed once. (Appendix 1)
Everyone can apply and it only takes a few minutes of your time, all you need is your national insurance number and contact details.  Your child may be entitled to free school meals of which you are unaware.

The link to apply is - https://www.cloudforedu.org.uk/ofsm/sims
Dinner Money Arrears

The school has a very strict policy on Dinner Money Arrears and money collection. There are four stages of fee monitoring to ensure that all money is paid on time and is not allowed to accumulate in arrears:

· Stage 1 – Fees that have run into two weeks of arrears a Groupcall Message or Dojo will be sent to the parents / carers by the school, informing you of your outstanding balance, and a deadline for payment.

· Stage 2 – Fees that have run into arrears of three weeks an initial letter informing you of your outstanding balance, a payment schedule and a deadline for payment.

· Stage 3 – Fees that have run into arrears of four weeks. We are not prepared to let fees run into arrears of more than four weeks. This is not beneficial to the school or parents / carers. If this stage is reached, you will be

· Notified of a suspension of the service, and the pupil will need to bring in a packed lunch until the arrears have been cleared.

· If arrears are not cleared and you fail to send your child with a packed lunch, you will be required to meet with the Head Teacher to sign a repayment plan. It is expected that payment will be made.

· FINAL STAGE - Failure to comply with the above can and will result in the matter being passed to the Legal Department at Manchester City Council to pursue which may incur additional costs to yourself. 
These procedures have not been put in place to make life more difficult, but to make all parents and carers aware of the expectations that as with all meal providers, restaurants and cafeterias, one would not normally expect to eat food without payment. Additionally, the school has to pay for all meals provided, regardless of whether payment has been received for these. This money would have to be taken from other school budgets and this would have a negative impact on the provision of all pupils.

...................................................................................................................................................

I acknowledge receipt of the school’s Policy for School Meals

Name of pupil: .........................................................................
Class: ...............................

Signed: ....................................................................................
Date: ................................

Appendix 1 

Free School Meal Online Application
Eligibility is based on one of the following benefits:
Who is eligible?

Your child may qualify for free school meals if you get any of the following:

· Income Support

· income-based Jobseeker’s Allowance

· income-related Employment and Support Allowance

· the guaranteed part of Pension Credit

· Child Tax Credit (as long as your annual gross income is £16,190 or less and you don’t get Working Tax Credit)

· Working Tax Credit run-off after you come off Working Tax Credit

· Universal Credit that you applied for on, or after, 1 April 2018. As long as your household income is less than £7,400 a year after tax, not including any benefits

Additional information

· In addition, ALL children in Reception, Year 1 and Year 2 can get free school meals - whatever your income. However, if you have one of the qualifying incomes it will help the school if you tell them this, so they can get extra funding.

· Children who are younger than the compulsory age for starting school but in full-time education, can also get free school meals.

· Your child may also qualify if you are an asylum seeker, or if they receive any of these benefits directly, instead of through a parent or guardian.

I agree that you will use the information provided to process my claim for free school meals and will contact other sources as allowed by law to verify my initial, and ongoing, entitlement.

I agree that the information may be used to ensure accuracy of records across the local authority and the check against fraud.

I agree that you can inform the school(s) attended by my child of their initial and ongoing entitlement to free school meals.

You may be aware of our Privacy Policy.

To complete an application you will need to provide:

· Your own name and date of birth

· Contact details

· National Insurance Number or National Asylum Seekers Number

· Child's name and date of birth

· School your child is attending/will attend.

I __________________________________________ (please print name)

am the parent/carer of: ___________________________________ (child’s D.O.B______________ )

Parent/Carer NI Number __________________________________

Parent/Carer D.O.B ________________

Email address______________________________

Home Address_____________________________________________________________________

I give permission for St Clement’s CofE Primary School to check my eligibility for free school meals

Signature___________________________________
Date ___________________________

All personal data will be processed by the school in accordance with the school's Data Protection Policy and Guidelines. The personal data will not be kept longer than necessary and for the purpose stated on this form and will be destroyed appropriately.
Appendix 2 
Application form for free school meals from families with no recourse to public funds (NRPF)
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Please complete this application form if you are a family with NRPF and would like to apply for free school meals.

To complete this form, applicants should complete all sections.

When completed, please ensure the declaration at the end of the application is also signed. 

Further information relating to this extension can be found in the free school meals guidance for schools and local authorities.

Child’s details

	Surname of child
	

	First name(s) of child
	

	Date of birth of child (dd/mm/yy)
	

	Nationality of child
	

	Address of child
	


Parent/carer’s details

	Surname of parent/carer
	

	First name(s) of parent/carer
	

	Relationship to child
	

	Nationality of parent/carer
	

	Address of parent/carer


	


Please tick the immigration category you are applying under. (If applying electronically, please highlight the appropriate option).

· Zambrano

· Article 8 of the ECHR 

· Section 4 of the Immigration & Asylum Act 1999

· Chen

· BN(O) Passport holder

· Spousal visa holder

· Work visa holder

· Student visa holder

· Other

	If you ticked “other” in the above section, please explain further here:
	

	Evidence of status provided:
	


Evidence of income

To be eligible for free school meals, your families’ annual household income must be no higher than the following:

· £22,700 for families outside of London with one child

· £26,300 for families outside of London with two or more children 

· £31,200 for families within London with one child

· £34,800 for families within London with two or more children

This includes any wider income or support you may be receiving in addition to any earnings from employment. Where possible, please also provide a document to show this – this could be a bank statement, a pay slip or an employment contract.

	Are you employed?
	

	If you have a partner, are they employed?
	

	Is your annual household income, including earnings from employment and any wider support you may be receiving, less than the maximum income thresholds listed above?
	


Declaration of applicant

I (Name).......................................................................................................... 

of (Address) .................................. ......................................................................................... 

confirm that the information I have provided above is accurate and true. 

I agree that the information I have provided can be shared with the Department for Education for the purposes of assessing eligibility for a free school meal. 

Parent/Carer/Guardian with legal responsibility for care of the child

	· Signed
	· 

	· Print name
	· 

	· Date
	· 


© Crown copyright 2022
Appendix 3 

Packed Lunch Guidelines

Packed lunches should include:

· at least one portion of fruit and one portion of vegetables every day. 
· meat, fish or other source of non-dairy protein (e.g. lentils, kidney beans, chickpeas, hummus, peanut butter and falafel) every day.

· oily fish, such as salmon, at least once every three weeks.
· a starchy food such as any type of bread, pasta, rice, couscous, noodles, potatoes or other type of cereals every day.

· dairy food such as milk, cheese, yoghurt, fromage frais or custard everyday
· only water, still or sparkling, fruit juice, semi-skimmed or skimmed milk, yoghurt or milk drinks and smoothies.
Packed lunches should avoid or limit:

· Snacks such as crisps. Instead, include seeds, vegetables and fruit (with no added salt, sugar or fat).  Savory crackers or breadsticks served with fruit, vegetables or dairy food are also a good choice.
· Confectionery such as chocolate bars, chocolate-coated biscuits and sweets. Cakes and biscuits are allowed but encourage your child to eat these only as part of a balanced meal.
· Meat products such as sausage rolls, individual pies, corned meat and sausages / chipolatas should be included only occasionally.

· We do not allow fizzy drinks, chewing gum in school. Hot foods including fast food are also not to be brought into school.

Appendix 4

Change of meal arrangements 

Child’s name.................................................................................   Year..................................

Current meal arrangements.....................................................     Date......................................

New meal arrangements..........................................................     Starting date.......................

(2 weeks’ notice must be given)

Signed.........................................................................................      Date......................................
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